
WRITING TO

CONGRESS

“
The willingness with which our young people are likely to serve in any war, no matter how justified, shall be directly 
proportional to how they perceive the Veterans of earlier wars were treated and appreciated by their nation. 

– George Washington
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Date.  Update today’s date. 

Address.  Use either your 
business or personal address.  

Legislator.  Address your 
Representative properly –
“The Honorable FIRST NAME 
LAST NAME” and “Dear 
Representative LAST NAME.”   

Sample letter for your U.S. Representative

Relationship.  State your 
relationship to the legislator.  

Issue.  Briefly discuss the issue, 
justify the need, and propose 
a solution

Action.  Clearly state your call 
to action for them.  

Close.  Remind them of the 
ask and thank them for their 
consideration.  

Sign.  Provide your name, 
contact info, relevant title, 
and institution. 

NOTE: Find your Representative’s name & address:

www.house.gov/representatives/find-your-representative
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Date.  Update today’s date. 

Address.  Use either your 
business or personal address.  

Legislator.  Address your 
Senator properly – “The 
Honorable FIRST NAME LAST 
NAME” and “Dear Senator 
LAST NAME.”   

Sample letter for your U.S. Senator

Relationship.  State your 
relationship to the legislator.  

Issue.  Briefly discuss the issue, 
justify the need, and propose 
a solution

Action.  Clearly state your call 
to action for them.  

Close.  Remind them of the 
ask and thank them for their 
consideration.  

Sign.  Provide your name, 
contact info, relevant title, 
and institution. 

NOTE: Find your Senator’s name & address:

www.senate.gov/senators/senators-contact.htm 


